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Introduction March 14, 2023 

In 2002, the United States Conference of Catholic Bishops mandated that all dioceses in the United States 
comply fully with the Charter for the Protection of Children and Young People (“The Charter”).  They also 
mandated annual audits to validate diocesan compliance with “The Charter”.  In order for the Diocese of 
Buffalo to fulfill the audit requirements, assistance is needed from every entity in the diocese involving the 
care of youth. 

In our diocese, every pastor and principal is designated as a Local Safe Environment Coordinator and is 
wholly responsible to ensure that “The Charter” is fully implemented.  Pastors and principals often enlist the 
assistance of other individuals to ensure all Safe Environment mandates are completed and fully 
documented in accurate and auditable records. 

In addition, parishes and schools are responsible to ensure that age-appropriate training has been made 
available to every child in faith formation programs and in school classrooms. 

In the audit, you are asked to provide information about how required mandates have been fulfilled during 
the audit period which includes each day from July 1, 2022 through June 30, 2023. 

Our goal is to demonstrate that we have been in compliance with all mandates throughout the audit year.  
Therefore, if your institution has not been fully in compliance, you need to delineate what action(s) you are 
now taking to ensure that omissions have been remedied before the audit period ends. 

Be sure to read these instructions carefully.  Some auditing requirements or processes have changed 
since last year.  We strive to make the audit as streamlined as possible, given the nature of an audit.  The 
real key to a successful audit is taking the proper steps throughout the year to ensure all mandates are 
met.  Those who wait until the end of the audit year find the audit significantly more challenging. 

If you have questions about how to properly prepare a successful document, do not hesitate to reach out 
for assistance: 

Safe Environment Office: 
General Assistance Don Blowey (716) 847-5532 
  SafeKids@buffalodiocese.org 

Audit/Virtus Assistance Don Blowey or (716) 847-5532 
 Chris Spraggins SafeKids@buffalodiocese.org 

Catholic Schools: 
General Assistance Dr. Tim Uhl (716) 847-5520 
  tuhl@buffalodiocese.org 

Children’s Lesson plans Laurie Wojtaszczyk (716) 847-5525 
  lwojtaszczyk@buffalodiocese.org 

Religious Education (K-12): 
General Assistance Lisa Benzer (716) 847-8760 
  lbenzer@buffalodiocese.org 

 

Youth Ministry & Adult Faith Formation, 
including RCIA with Youth: 
General Assistance Fr. Bryan Zielenieski (716) 847-5510 
  bzielenieski@buffalodocese.org 

Thank you for your work and dedication to protect our youth from harm and to provide assistance and 
healing to those who have been harmed by abuse. 

Yours in Christ, 

Don Blowey 
Safe Environment Coordinator  
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Key Charter Requirements: 
for Individual Church Communities within a Parish, Schools and 
Institutions 

Updates for the “Renewal”.  All parishes, Catholic elementary and secondary schools, and 
Catholic institutions, such as Catholic Charities participate in the Safe Environment audit.  With 
the Renewal process in place, each separately incorporated entity, such as a single church is 
required to report individually. 

Definitions: 
Adult: An individual who has attained the age of eighteen years. 

Audit compliance: Ability to demonstrate that all mandated requirements have been met 
throughout the audit year (not just on the last day of the audit period: June 30). 

Audit period: The time period being evaluated, July 1, 2022 through June 30, 2023.  The 
objective is to demonstrate that AT ALL TIMES during this period the diocese has been in 
full compliance with “The Charter” and diocesan policies relating to implementing “The 
Charter”. 

The Charter:  The “Charter for the Protection of Children and Young People”, Revised 2018 as 
mandated by the United States Conference of Catholic Bishops. 

Child or Youth: An individual who has not yet attained the age of eighteen years of age. 

Clergy: A priest or deacon.  This includes diocesan priests as well as religious orders. 

Criminal background check: Check of criminal records performed by the Diocese of Buffalo at 
the request of Catholic schools, parishes and institutions.  Criminal background checks are 
valid for a term of five years.  Background checks should be renewed at the beginning of 
the audit year so that they are not more than five years old (older than July 1, 2018) on 
the last day of the audit period: June 30, 2023.  New criminal background checks are 
required when a person changes to a new location or has an extended absence in ministry. 

Educator: Salaried or hourly regular teachers, principals, assistant principals, and administrators 
in schools.  Do not include clergy in audit totals (mark as “clergy” on reports).  Do not 
include substitute teachers or teacher’s aides. 

Employee: An individual who has regular or more intimate, contact with youth and is considered 
to be paid personnel employed by an auditable institution, such as a school, parish or 
Catholic Charities.  This includes coaches, substitute teachers, teacher’s aides and others 
who receive stipends or pay that is seasonal or occasional.  You may leave clergy on the 
reports, but mark them clearly on reports as “clergy” and reduce the totals in this section by 
the number of clergy listed because these individuals are reported separately in “Clergy” 
reports. 

Non-volunteer: Parents and others who have been Virtus trained but do NOT volunteer.  Non-
volunteers are not required to maintain compliance training or background check 
standards.  

Sexual abuse of a child: Note: as of the 2011 revisions to the Charter, this is now defined to 
include child pornography - pornographic images of minors under the age of eighteen. 

Volunteer: Unpaid persons who assist the diocese/eparchy (including parishes and schools).  
Include unpaid catechists, youth ministers, coaches, lunch monitors, classroom aides, etc.  
Do not include clergy in audit totals. 

Vulnerable People: All persons who habitually lack the use of reason or who otherwise 
need assistance are afforded full protections under the “Charter”.  
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Screening and Training Requirements for Adults: 

The core Safe Environment requirements for all adults who work with youth whether they are 
employees or volunteers include: 

1. Standardized Employment Application is kept on file at each location where an applicant is 
to provide paid services (or Volunteer Questionnaire for unpaid volunteers) 

2. Code of Conduct: signed by applicant and on file at each location where an applicant is to 
provide services (with document revision date of June 19, 2013 or later) 

3. References checked.  Documentation must exist at each location demonstrating that at least 
two references have been checked. 

4. Protecting God’s Children™ Workshop.  Attendance required within 90 days of start date. 

5. Continued Safe Environment training through monthly training bulletins and periodic re-
certification as assigned through the Virtus Online™ system. 

6. Criminal background check conducted by the Diocese of Buffalo and renewed periodically 
according to diocesan policy.  Note that criminal background checks are considered to be 
expired after five years or when an applicant is beginning a new position at a new location, or 
has returned after an extended absence in ministry.  These must be re-submitted to the 
diocese for a renewed background check to be in compliance with diocesan requirements! 

(i.e. Background checks should be renewed at the beginning of the audit year so that 
they are not more than five years old on the last day of the audit period) 

Compliance Standards for Adults:  Note that until the above items have been completed, the 
applicant is not to be allowed un-supervised access to youth. 

Training Requirements for Children and Youth: 

Age appropriate Safe Environment training is to be provided annually to all children enrolled in 
Catholic schools and parish-based faith formation programs.  The training is not in the scope of 
this document because the actual training and reporting are due at the beginning of the school 
year.  If this annual training has not been completed and reported to the appropriate diocesan 
department already, please do so at your earliest convenience.  The audit requirements include 
providing counts of youth trained, absent, opted-out and those who were not trained because the 
training was not provided in accordance with the mandate.  It is a requirement that parishes and 
schools provide training directly to students.  The U.S.C.C.B. has determined that it is NOT 
sufficient to simply send a letter or training materials home to parents. 

Parish-based faith formation programs.  The diocese does provide curriculum that includes 
Safe Environment training integrated into parish-based programs.  Please contact the Office of 
Parish Engagement for guidance with this training.  Lisa Benzer can be reached at (716) 847-
8760. 

Catholic schools.  The diocese does provide sample K-12 teaching modules that includes this 
training for schools.  Please contact the Catholic Schools Department for guidance with this 
training.  Laurie Wojtaszczyk can be reached at (716) 847-5525. 
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• Diocesan, religious order, eparchial and extern priests
Priests

• Permanent deacons Deacons

• Candidates for priestly or permanent diaconate ordination
Candidates for 

Ordination

• Paid school teachers.  Do NOT include substitute 
teachers, teacher's aides or parish-based catechists Educators

• Full-time and part time employees of parishes, 
schools and Catholic institutions.  In schools, include 
paid positions such as substitute teachers, teacher's 
aides, coaches and all support staff

Employees - Diocesan 
or Parish/School

• Volunteers of parishes, schools and Catholic 
institutions

Volunteers

• Persons trained and at least periodically 
completing continuing training but are 
not active in volunteering.  Include non-
volunteering school parents and others

Non-volunteers

Instructions for Completing the Audit Instrument 

Information Available through the Virtus Master Report 

Reporting of audit data is accomplished through the Master Report in the Virtus system.  With the 
Master Report, filtering is available to select data about your parish, school or institution on the 
report.  Additional filters by Role(s) associated with each person’s account allow reports by 
Volunteers or Employees, or by types of volunteers or employees, as well as other categories.  
The instructions will help you prepare the proper report, filtered by Role.  Additional instructions 
will show you how to display the exact data that is needed. 

What is a Role? 

In the Virtus Master Report, Roles provide a method of filtering reports to only show 
individuals who have a particular Role assigned to their account.  Roles are used to help 
categorize the type of work done by an adult.  The audit requires that we provide compliance 
statistics by specific Roles. 

The diagram below illustrates the hierarchy of Roles to be reported by the diocese in the 
audit.  If an individual serves in multiple roles in their organization, the goal is to report 
them only in the highest level role.  This high-level diagram represents what we will call 
Primary Audit Roles and lists broad categories.  Breaking these categories down to sub-
categories or Secondary Roles as we will call them, is beneficial in preparing reports by 
department within your organization. 

Choosing a Primary Audit Role: 

  
Higher levels of 

priority when 
choosing 

Primary Role 



Page 5 of 14 

ASSIGNING ROLES for Participants:  Remember, that as the Local Safe Environment 
Coordinator, it is your responsibility to assign or update the Role(s) for individuals so they will 
appear on the needed reports. 

Assigning Audit Roles (Roles chosen as filters when you submit your final report): 

If you specify the Primary Audit Role of: Then also specify these additional Role(s): 

Priest N/A 

Deacon N/A 

Candidate for Ordination N/A 

Educator Do not include substitute teachers & aides or 
catechists 

Employee (Diocesan) (for Catholic Center and CCWNY Only) 

Employee (Parish/School) Employee–Parish – or -  
Employee–School (non-educator/non-clergy) 

Employee – Parish (Non-clergy) Employee (Parish/School). 

Include pastoral associates, paid faith formation 
or youth ministry staff, Safe Environment 
Coordinator (if paid) and other paid positions that 
involve working with youth. 

Employee - School (Non-educator/Non 
clergy) 

Employee (Parish/School) 
Other paid school administration including 
clerical, kitchen, maintenance, substitute teachers 

Volunteer Volunteer–Parish or Volunteer–School 
Catholic Charities volunteers, such as foster 
grand-parents, need no further Roles. 

Volunteer – Parish Volunteer 

Volunteer – School Volunteer 

Non-volunteer  Include non-volunteering parents. 

Independent Contractor Resources not employed by parish/school, 
but do provide services for youth.  These are 
outside companies or contractors, such as 
private after-school care, driver ed 
instructors, private music instruction, etc. 
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Working with the Virtus System 

Login with your account as a Local Safe Environment Coordinator: 

1. On the Internet go to www.virtus.org 

2. Login with your Virtus User Name and Password 

Note: If you do not know your User Name or Password, go to www.virtus.org and use the 
“Need login information?” function.  This allows any user to type in their User ID or email 
address and receive an email link to reset their Password.  

To edit the Roles on an individual’s Virtus account: 

1. Look up the account for the individual you wish to edit. 
a. Administration tab.  Look up the account by going to the Administration tab and then 

doing a User Search.  You can type the individual’s first name, last name, email address 
or User ID to initiate the search. 

b. After typing in the name of the person you are searching for, a list of possible matches 
appears.  Click on the correct name to bring up their account details.  You will be on 
their “General” tab. 

 

Alternately, you can go directly into an individual’s account from the New Master Report.  
Simply click on the name on the New Master Report to bring up their account 
information and edit. 
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To edit the Roles on an individual’s Virtus account (Con’t) 

2. General tab for Editing an individual’s account and then “Click to select roles”: 
Once you have selected a User account to edit using the “User Search” tool, you can now 
edit the account of an individual User in the Virtus system. 

3. “Roles to Locations”.  Updates were made in the Virtus system to allow separation 
of Roles so that Roles are now specifically assigned to each Location.  This was a 
2019-2020 update. This update was made so that you can see only the Roles 
assigned to YOUR Location when running the New Master Report in the future. 
 
Since the Virtus system could not know what a person does at each of their 
Locations, all Roles in an individual’s account were applied to every Location for 
that individual.  You should remove the excess Roles assigned to your Location that 
are incorrect for your Location as part of the account clean-up. 
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4. More on Editing Accounts.  If you are not familiar with editing a Virtus account, please 
refer to the Safe Environment Operational Procedures manual AKA Resource Guide 
(pages 8-12) which you will find on the Virtus website under the My Diocese tab in the My 
Forms section.  Note that the account editing function in Virtus may not be up to date 
due to recent changes in the Virtus system.  If you are not clear on how to 
accomplish a task, send an email to the Safe Environment Office and we will provide 
additional clarification in writing. (SafeKids@buffalodiocese.org 

• If an individual is no longer working at your Location, but you know they have moved to 
a new Location, if possible, Add the new Location using the “Add Role and Location” 
link on the edit screen. 

• If you are certain an individual no longer serves in your parish, school or organization 
and your location is the ONLY Location listed, you may Inactivate that individual, but DO 
NOT remove your location from the account. 

• You can note any exceptions to these on your New Master Report and/or the  
“2022-2023 Certification of Safe Environment Compliance” Forms. 

Multiple Locations Listed?  Please note:  Remember that if an individual is listed with 
multiple Locations on their account, OR they are members of clergy, they should 
NEVER be inactivated.  Instead, you can simply remove them from your Location. 

Running the New Master Report for Internal Use 
This report is part of your internal planning and is not the final report that you will submit for the 
audit.  The Virtus New Master Report is the most comprehensive and flexible report in the Virtus 
system.  It provides ways to filter reports by Role, Group and other means so that you can easily 
generate reports to show only individuals who belong to specific categories or responsibilities.  In 
addition, the report allows you to specify exactly what information is displayed about each 
individual, such as their e-mail address, Login ID, training and background check status. 

To run a Virtus New Master Report: 

1. Login at www.virtus.org with your User Name and Password.  Administrators have special 
account privileges that others do not, so the screen selections discussed in this document 
are specific to Local Safe Environment Coordinators. 

2. Administration tab.  Click on the Administration tab, located near the top of the page. 

3. New Master Report.  Click on the New Master Report, which is in the white section of the 
screen under Compliance Reports near the top.  This was a new report in 2020. 
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4. Under New Master Report – Select Filtering Options 

For your internal report, you will want to include everyone except “Inactive” Users.  If you 
are missing people, you can look for them by including Inactive accounts. 

 

5. Under “User Fields to Display” – Select the fields as designated in Steps 5 and 6 
below for the audit: 
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6. The Training and Background Check Fields should be pre-selected.  Make sure these 
match your reporting options. 
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7. Run the report to your screen or print the report.  In your Internet browse, set your printer 
options to print in Landscape mode and with scale as “Shrink to Fit” or similar 
depending on your browser.  This exact option should be correct for Microsoft Edge.  
These settings are usually found under “File”-“Page Setup” options in your browser. 

Parishes.  For internal purposes, ensure that you can account for everyone who is required 
to be reported in the audit.  Parishes should generate reports for distribution by Role to 
parish departments such as Faith Formation, Youth Ministry, and Other Youth Ministry, 
Employee-Parish and –Volunteer-Parish. 

The formal audit reporting to the diocese, the following Roles are to be reported: 

• Employee - Parish (Employee-Parish/School should also be set on accounts) 

• Volunteer - Parish (Volunteer should also be set on accounts) 

Schools.  It is suggested that you run the same Roles that you will be submitting for the 
final audit report: 

• Educator 

• Employee - School (non-educator/non-clergy) 

• Volunteer - School 

• Non-volunteer (for YOUR planning information only.  Will not be submitted as 
part of your audit submission) 

Institutions.  Institutions like Catholic Charities may run reports by Group for each 
department.  In addition, be sure to have the Roles properly selected as well for the final 
audit submission.  The final audit submission Roles for you are Employee (Diocesan) and 
Volunteer. 

8. Confirm details and look for omissions.  Compare YOUR records of employees and 
volunteers with the records shown on the New Master Report and account for everyone.  
Make sure ALL persons trained in Virtus are assigned the appropriate roles.  The 
completion of this report should be done in partnership with your parish or school’s 
departments.  By running reports and selecting Audit Roles such as Educator, Employee-
School (Non-Educator/Non Clergy) and Secondary Roles such as Faith Formation, Youth 
Ministry and Other Youth Ministry, you can distribute individual department reports to your 
departments at your location for review. 

9. After distributing the reports and confirming details through each department, the 
report in the final form should be run and double-checked to be sure all people who 
have not been active in this audit period have been removed from the reportable 
Roles and that you have no duplicates showing up on the report you will submit. 
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Running the Master Report for Audit Submission 
For the audit, the procedure is almost exactly as you have done in the previous steps. 

One report must be generated FOR EACH of the required Roles and is to be submitted to the 
Safe Environment Office with the “2022-2023 Certification of Safe Environment Compliance” 
forms and signed by each appropriate person designated on the form. 

 

Parishes: Report the following.  Parishes are to submit one report for each of the 
following two Role selections: 

• Employee – Parish 

• Volunteer – Parish 

 

Schools: Report the following.  Schools are to submit one report for each of the following 
four Role selections: 

• Educator 

• Employee – School (non-educator/non-clergy) 

• Volunteer- School 

 

Institutions: (such as Catholic Charities).  Institutions are to submit one report each for the 
following two Role selections: 

• Employee (Diocesan) 

• Volunteer 

Fields to Display: 

For the audit report, the same defaulted settings are used as in the internal reports that you 
ran in the previous section. 
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Reporting and Corrections Needed for 100% Audit Compliance 

Fill out the 2022-2023 Certification of Safe Environment Compliance form for all those NOT 
in compliance.  The forms are located at the end of the packet. 

Work toward compliance: 

Work with those people not in compliance by submitting required Background Check Forms, 
requiring them to read the required number of bulletins and getting them registered for an 
upcoming Protecting God’s Children™ session, etc. 

• If any of your current volunteers/staff are suspended, the Local Safe Environment 
Coordinator can work with the individual to get the account un-suspended.  Local 
Coordinators know the diocesan procedures for un-suspending accounts and can help 
ministry leaders bring all volunteers into compliance.  Local Coordinators must begin the 
un-suspension process with the person, fulfill parish responsibilities, and submit a Request 
to Un-suspend Virtus Account to the diocese prior to June 30, 2023. 

• If any additional forms are to be attached to your Compliance Report (background check 
request forms, etc.), these must be completed and signed by your Local Safe Environment 
Coordinator. 

Background checks that show a completion prior to July 1, 2018 are considered to be 
“expired” by the Diocese of Buffalo.  Requests for new background checks 
must be submitted prior to June 30, 2023 to be in compliance with audit 
requirements. 

Suspended accounts.  Accounts that have their “Continuing Training Status” marked as 
“Suspended for non-compliance” need to be remedied prior to July 1, 2023 to 
be considered as in-compliance.  Remember, you will need to provide these 
individuals with at least six training bulletins, and ensure that a background 
check is up-to-date.  Individuals whose accounts are suspended DO NOT 
HAVE ACCESS TO THE ONLINE TRAINING BULLETINS.  YOU MUST PROVIDE 
THESE MATERIALS IN PRINTED FORMAT. 

Locating Forms.  Forms such as the Background Check Request, Request to Un-
suspend Virtus Account and 6-month packets of training bulletins are 
available to be downloaded from the Virtus website.  Go to the “My Diocese” 
tab, and select “My Forms” and then click on “View custom forms” to locate 
these documents. 

SEND YOUR REPORTS BY May 15, 2023.  DO NOT WAIT TO SEND YOUR 
REPORTS BECAUSE YOU HAVE OUTSTANDING COMPLIANCE 
ISSUES.  SEND THEM IN WITH ALL ISSUES REPORTED AND 
COMMIT TO RESOLVING ALL ISSUES PRIOR TO June 30, 2023. 
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Sending in Your Audit Report 

1) LABEL EACH VIRTUS REPORT.  Label each of the required Virtus New Master Report with the Role 
represented on the report. 
a) Schools: Educators, Employee – School (Non-Educator/Non-Clergy), Volunteer-School, Non-

Volunteer 
b) Parishes: Employee-Parish, Volunteer-Parish 
c) Institutions: Employee (Diocesan), Volunteer 

2) INCLUDE TOTALS !!!  Be sure that correct and updated totals are listed at the bottom of each report. 

In the event that you needed to cross people off your list or make other adjustments, be sure to update 
the report totals at the end of the report.  These numbers must match exactly the number of people you 
are reporting in each required Role. 

3) SUBMIT THE REPORTS to be received no later than  May 15, 2023: 
 by FAX to (716) 847-5538, or POSTAL MAIL or 
 Email to SafeKidsAuditOnly@buffalodiocese.org 

a) For Parishes: 
i) PASTOR’S LETTER OF COMPLIANCE 
ii) Summary Statistics Report and Virtus Children’s Training Report 
iii) RCIA list of instructors if there were children in the catechumenate this audit year 
iv) Parish Report of Employees 
v) Parish Report of Volunteers 
vi) VIRTUS NEW MASTER REPORT - Role of Employee-Parish (Labeled with Role submitted) 
vii) VIRTUS NEW MASTER REPORT - Role of Volunteer-Parish (Labeled with Role submitted) 

b) For Schools: 
i) Principal’s Letter of Compliance 
ii) Summary Statistics Report and Virtus Children’s Training Report 
iii) School Report of Educators 
iv) School Report of Employee-School-Non-Educator 
v) School Report of Volunteers 
vi) School Report of Non-Volunteers is NOT needed 
vii) VIRTUS NEW MASTER REPORT - Role of Educator (Labeled with Role submitted) 
viii) VIRTUS NEW MASTER REPORT - Role of Employee-School (non-educator/non-clergy) 

(Labeled with Role submitted) 
ix) VIRTUS NEW MASTER REPORT - Role of Volunteer-School (Labeled with Role submitted) 

c) For Institutions (Catholic Charities):  
i) DIOCESE OF BUFFALO – Catholic Charities Report of Employees 
ii) DIOCESE OF BUFFALO – Catholic Charities Report of Volunteers 
iii) VIRTUS NEW MASTER REPORT - Role of Employee (Diocesan) (Labeled with Role 

submitted) 
iv) VIRTUS NEW MASTER REPORT - Role of Volunteer (Labeled with Role submitted) 

We have allowed time with the due date for you to send in reports that have items that you 
are working to resolve.  The goal is to have all of those issues resolved by June 30, 2023 so 
that we can demonstrate 100% compliance during the audit period. 

Finally, if you have any questions, please do not hesitate to contact the Safe Environment Office 
for direction.  Call Don Blowey or Chris Spraggins at (716) 847-5532 or e-mail at 
SafeKids@buffalodiocese.org.



 

FINAL CHECK !!!  Ready to send your reports? 

Before sending audit reports to the diocese, be sure 
that you have obtained all necessary paperwork and 
that you have obtained the necessary signatures. 

Required documents are: 

� Pastor’s or Principal’s Letter of Compliance 
� Summary Statistics Report 
� Include Virtus Children’s Training Report for your Location 

In Virtus, see “Educators” tab and “Detailed Report” (Not Summary Report) 
� 2023 Certification of Safe Environment Compliance for each required 

Role 
� Virtus New Master Report a separate report for each required Role 

On the New Master Report make sure all defaulted display fields are 
included, especially: 

a. Roles 
b. Continuing Training Status 
c. Live Training: Protecting God’s Children� for Adults 
d. Bulletins: Protecting God’s Children� for Adults 
e. Re-certifications: Protecting God’s Children� 

Re-certification Training for Adults (for each edition) 
f. Background Checks: Background Check: Combined 

Three Options: FAX, E-mail or mail Audit Reports: 
Due to Catholic Center by May 15, 2023 
Please send un-suspend requests and other non-audit documents 
separate from the audit documents.  No background check requests 
should be sent by unsecured email.  Unsecured email is not considered 
secure under federal privacy laws. 

Mail to: - OR- Fax to: 
Safe Environment Audit (716) 847-5538 
Catholic Center     - OR - 
795 Main Street Email to: 
Buffalo, New York 14203 SafeKidsAuditOnly@buffalodiocese.org 

Still have questions? Call (716) 847-5532 

THANK YOU FOR YOUR EFFORT in ensuring that the Diocese of Buffalo is 
in compliance for the Safe Environment Audit.  Your assistance is GREATLY 
appreciated! 


